Citrus County Board of County Commissioners
Human Resources Department

EMPLOYMENT OPPORTUNITY

Title: Risk Manager Announcement No: 11-39
Department: HumanResources Division:
Open Date: Saturday, 07/30/2011 Closing Date: Friday, 08/12/2011

Beginning Pay Rate: Commensurateith qualifications Pay Range: $1,949.84-$2,924.78/W

Hours: Full time

Benefits:

Annual and sick leave; paid holidays; paid medical, disability, life and dental insurance, plus social security. Retirement plan provided with
3% employee contribution.

Description:

Supervises staff including selecting or recommending selection, training, assigning and evaluating work, counseling, disciplining and terminating or
recommending termination. Provides continuous evaluation of existing insurance coverage in relation to changing insurance market conditions and
fluctuating risk factors and recommends revisions, additions and/or deletions in the County’s property and casualty insurance programs. Communicates
with employees, administration, the general public and others involved with risk management. Maintains risk management records to ensure updated
documentation and contracts. Serves as the County Safety Officer which includes safety inspections, evaluations, training, investigations and
coordination of County Safety Team meetings and operations. Prepares specifications and bid information or performs fair market surveys for insurance
coverage, contracts, self-insured programs and their administration. Analyzes price proposals, financial reports and related data

to determine reasonableness of costs. Identifies and measures all risks of accidental loss through inspections, review of losses, discussions with
Department and Constitutional Officers. Assists in budget process and makes recommendations. Performs administrative duties including the
development of operational policies, practices and procedures. Prepares agendas, letters, documents, memos and reports for general correspondence.
Performs related duties as required.

Requirements:

Bachelors degree in risk management or public administration and a minimum of 4 years experience required. Requires a Professional Safety Certificate
(PSC) or ability to obtain within 12 months of employment. Must possess a valid Florida Driver License. ARM and/or ALCM preferred. Must have public
risk management experience with strong emphasis on worker's compensation, risk, safety, risk transfer, training and management of insurance programs.
Must be able to deal effectively with County staff at all levels, elected officials and the general public. Must have or be able to obtain within 90 days
certification in the NIMS or Incident Command System courses 100A, 200A, 700A and 800B. Must successfully pass an employment reference check,
criminal background check, physical examination and drug test.

Basis of Rating:

A written test may be required. Each application will be carefully reviewed to assess each individual's qualifications. Selected persons will be interviewed
which will determine who will be hired for the job. We will only notify candidates selected for testing or interviews. The kind and length of related work
experience, training and education as shown on the application will be an important consideration in the entire application and selection process.

> HOW TO APPLY: All applicants must compete the electronic Citrus County Board of County Commissioners employment application online at www.bocc.citrus.fl.us .
ALL POSITIONS CLOSE AT 4:30 p.m. on the closing date listed above.

»  Citrus County is an equal opportunity employer and does not discriminate on the basis of race, color, national origin, sex, religion, age or disability in
employment or the provision of services.

»  PREFERENCE IN APPOINTMENT WILL BE GIVEN TO ELIGIBLE VETERANS AND QUALIFIED SPOUSES.

» A copy of a DD-214 or other supporting documentation must be submitted by mail to: Human Resources Department, Suite 178 3600 W. Sovereign Path, Lecanto
FL 34461 or fax to 352/527-5372 no later than by closing date.



http://www.bocc.citrus.fl.us/
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